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Overview
The AU Calendar is a custom application that resides within the CommonSpot Content Management System (CMS) architecture.  The integration with the CMS product is limited to the utilization of CMS driven templates and basic access and authorization security.  Calendar data does not reside within the CMS framework; it is tightly integrated with the University’s Resource Scheduling application (Resource 25).  Events are created within Resource 25 by University and departmental unit schedulers and requestors (Resource 25 users) and pushed to the Calendar application.  The Calendar allows authorized users (Calendar Editors and Publishers) to manage existing Resource 25 event records.  Such management is limited to event visibility prioritization and basic content editing.
User Roles
User roles for the Calendar application can be divided in two categories: Resource 25 users and Calendar users.
Resource 25 User Roles
Resource 25 users are users that have an account within the Resource 25 application.  The following account roles may be assigned to Resource 25 users:
Master Scheduler: This role is restricted to the department of University Events Scheduling staff.  A Master Scheduler may create events and assign University-wide resources that are managed via Resource 25.
Scheduler: This role is assigned to individuals within a University department or unit that have scheduling rights on a sub-set of University resources that are managed via Resource 25.  Scheduler roles are granted by the department of University Events Scheduling to users who have completed Resource 25 Scheduler training.
Requestor: Requestors may create event request records, but cannot assign resources.  Requestor roles are granted by the department of University Events Scheduling to users who have completed Resource 25 Requestor training.
Calendar User Roles
The administrative functionality of the Calendar resides within the CMS architecture; users must have a CMS account to manage event records.  CMS accounts are granted to staff, faculty and students.  But Calendar user roles are established within the Calendar administrative panel (https://cms.american.edu/calendar/?admin).  The following account roles may be assigned to Calendar users:
Administrator: This role is restricted to CMS Administrators, technical staff from the Office of Information Technology.  An Administrator may edit events data, set the event visibility prioritization, and assign any Calendar role to CMS users.
Publisher: This role is restricted to the department of Marketing and Communication staff.  A Publisher may edit events data, set the event visibility prioritization, and assign any Calendar role to CMS users.  Publisher role may be granted by CMS Administrators or by other Publishers.
Departmental Editor: This role may be assigned by the Administrator or the Publisher to individuals who are responsible at the departmental level for editing event data to the calendar.  Departmental Editors may have one or more departments and/or units assigned to their account.  Departmental level accounts may edit event data, downgrade event visibility prioritization (see Visibility Prioritization sub-section within the Master Calendar section) and request (but not grant) visibility prioritization upgrades for events where the event sponsor is an organization assigned to their account.  Visibility prioritization upgrades must be validated by the Publisher.
Event Level Editor/Author: This role is automatically granted to users who have events for which they are either the Resource 25 Requestor or their email address (i.e. user@american.edu) matches that of the event primary contact.


Master Calendar
The Master Calendar is the University-wide events calendar, which on the CMS servers resolves within the “/calendar” directory (e.g. http://cms.american.edu/calendar).  The Master Calendar allows web users to browse through all University events.
Visibility Prioritization

Master Calendar Landing Page: The Master Calendar landing page will only display events that the Calendar Publisher has approved for display within the main landing page (see Figure 1).  (
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) Figure 1: Master Calendar Landing Page
Moreover the Master Calendar landing page setting allows events to display on all pages where the default Event Calendar module appears (see Event Calendar module section).
Must See: Events marked as Must See will appear within the Must See element until the day after the event end date (if multiple dates exists for such event, the event will show until the last occurrence has elapsed).  The Must See element will display up to three events (see Figure 1).  If there are more than three upcoming Must See events, the system will randomly pick three each time.  Caching on the Must See element occurs every 10 minutes, therefore once randomly picked the selected events will display for 10 minutes.  The random selection places greater weight on the selection of upcoming events.  If a Must See event happens in one year the chances of it appearing today are 1 in 365, if the event happens in 10 days the chances are 1 in 10, and so on until the chances become 1 in 1 if the event occurs today.  This allows upcoming events to progressively display more often within the Must See element as time gets closer to the event date.
Major Events: Events marked as Major Events will appear within the Major Events list of the Browse by popular tag drawer (see Figure 2).  Major events are University-wide events such as Commencement, or events with high media interest (e.g. the visit of a head of state to the University Campus). 
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A Major Event will inherit the visibility setting of a Must See event, hence display also within the Must See element.  A Mast See event will inherit the visibility setting of the Master Calendar Landing event, hence it will also display within the landing page results.
Basic Calendar Events: The basic calendar event is the minimum visibility setting an event must have to display within the Master Calendar sub-pages (browse by, search results, etc.).  This setting does not require Publisher approval.  Events that are pending higher level visibility approval, will default to the Basic Calendar Event setting until approved for higher visibility by the Publisher.
Do NOT Publish to Calendar: Prevents events from showing anywhere on the calendar.


Local Calendars
CMS sub-site administrators may add a local Calendar to their sub-site.  Local Calendars can be customized in display and can filter events by event host.
Creating a Local Calendar
Follow the following steps to create a Local Calendar within your site:
1. Go to your site admin URL (https://cms.american.edu/mysite/admin.cfm).  If you are not already logged into CMS you will be asked to login.
2. Expand the Subsites parameter and click to add a new subsite. 


3. The Create SubSite window will open.  Type calendar in all fields. 


4. Go to your newly created sub-site URL (https://cms.american.edu/mysite/calendar/).  You will see the following CommonSpot page.  Click on the createpage.cfm link.  Then click on the “Create New Page Link
	

	




5. The Template Gallery window will open.  Expand the AU Content Templates and click on Calendar (template).




6. The Create New Page (from Calendar (template) template) window will open.  Enter “index” as the Name of the new page, complete all required fields and click Next.   The Custom Metadata window will open, uncheck all checkboxes and click Finish.






7. The Local Calendar will display in edit mode.

 (
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8. The Custom Script Element window will open.  Click on the Parameters tab to customize the local calendar behavior.  The following are supported parameters:
calendarname=<Name of your Department>
h=1,2,3,4,5
t=1,2,3,4,5
Drawer=Main [default]|Local|None


The calendarname parameter sets the Calendar title (the word Calendar is appended to it)
The h is a comma delimited list of host ids.  To get the host id for any organization go to the Master Calendar Browse by Hosts page (https://cms.american.edu/calendar/?browse=h&show=all) and visualize the URL address of the host.  The URL will include the h values for the host.
The t is a comma delimited list of event type ids.  To get the event type id for any event type go to the Master Calendar Browse by Event Type page (https://cms.american.edu/calendar/?browse=t&show=all) and visualize the URL address of the event type.  The URL will include the t values for the event type.
The Drawer parameter indicates if the links within the drawer should go to the Master Calendar (Main), to the Local Calendar (Local), or if the drawer should not be included (None).  If an h value is included, the drawer will generate drawer items based on the organizations associated with the h value.
Once you are done customizing the parameters, click Finish.  The site will now render as customized.  Activate and Submit the page to make it accessible to the public.

 (
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Event Calendar Module
Event Calendar modules display upcoming events in the following two rendering formats:
	
 (
Main [Default]
) (
School Mode
)
	






Adding Event Calendar Modules
To add the Event Calendar Module to your page, insert a new element.  From the Element Gallery window expand AU Calendar Elements and select Calendar Widget.   The Calendar module will appear on your page.  Click on the gear-like icon of the Events Calendar module and select Edit.
	

	



The /au/customcf/event_homepage_m150.cfm CFM Module will be preselected.  Tab to the Parameters panel to customize the rendering of the module.  The following are supported parameters:
h=1,2,3,4,5
MaxRows=<number of events to be displayed> [Default is 5]
AcademicCalendar=Yes [Default]|No
calendarLanding=mysite/calendar/
RenderMode=Main [Default]|School 

The h is a comma delimited list of host ids.  To get the host id for any organization go to the Master Calendar Browse by Hosts page (https://cms.american.edu/calendar/?browse=h&show=all) and visualize the URL address of the host.  The URL will include the h values for the host.
The MaxRows parameter limits the number of events to be displayed within the module.  The default value is 5.
The AcademicCalendar parameter indicates if the module should include a link to the Academic Calendar (yes) or not (no).
The calendarLanding parameter sets the location where the event module should link listed events to.  If not specified the value defaults to the Master Calendar landing page.
The RenderMode parameter determines if the module should render in Main or School mode.
Once you are done customizing the parameters, click Finish.  The customized module will appear on your site.  Submit the element to make it accessible to the public.
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